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The Alberta First Nations Information Governance Centre



The First Nations Regional Early Childhood, Education and Employment Survey
Fieldworker Job Description


Location: Paul First Nation
Compensation: $25/per completed survey 
Tenure: 4 weeks
Open to:  Paul First Nation members 18 years and older

The First Nations Regional Early Childhood, Education and Employment Survey (FNREEES) is a culturally relevant research initiative designed by, and for First Nations.  The FNREEES is intended to capture the current realities of our First Nations and identify gaps in the services and programs available to our members in a confidential, meaningful and respectful way.  The goal of the FNREEES is to collect regional and national level information in the areas of Early Childhood, Education and Employment.

Position Description:

Selected Field Workers will conduct the First Nations Regional Early Childhood, Education and Employment Survey (FNREEES) within their community and report to the AFNIGC Field Worker Team Lead.  

Key responsibilities:

· Performing day-to-day data collection activities; 
· Contacting randomly selected participants to discuss the survey and the participant’s role;
· Responding to questions the participant may have about the survey;
· Scheduling time(s) with participants to complete the survey questionnaire;
· Conducting confidential data collection activities using a laptop;
· Ensuring that all data captured is kept physically secure at all times;
· Following all required protocols; and
· Willingness to attend a two-day training session in order to gain skills related to the position’s responsibilities, such as: Confidential data collection, setting up interviews with community members and obtaining their consent.

Position Requirements:

· Ability to work directly with community members in a diplomatic fashion;
· Ability to work in a team environment;
· Strong interpersonal skills;
· Exceptional time management skills;
· Must be reliable;
· Excellent writing skills;
· Basic computer skills (Microsoft Excel, Microsoft Word, web browsing);
· Access to a cell phone;
· Access to the internet;
· Valid driver’s license;
· Access to a vehicle and/or the ability to travel in outdoor conditions with in your community;
· Provide a Security Clearance Check; and 
· Sign an Oath of Confidentiality Agreement.
 
Assets:
· The ability to speak and understand the native language of your community, if required.(near fluent to fluent)
· Previous experience conducting research or data collection;
· Previous experience in administrative duties

Hours:  You must be willing to work evenings and weekends.  The successful candidate will be flexible with their hours of availability. 

Working Conditions:  Travel is required within your community.  You must be willing and able to meet with individuals in their homes.

[bookmark: _GoBack]How to apply: Please forward your cover letter and resume to Mary Collins, Field Worker Team Lead at FWTeamLead@afnigc.ca or fax to (587)773-2001.

We thank everyone for their application however only those selected for an interview will be contacted.
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